THE HONG KONG UNIVERSITY OF SCIENCE & TECHNOLOGY

INDUSTRIAL TRAINING CENTER

Application for Exemption of Industrial Training by Internship
Students should submit this application form to the office of the Industrial Training Center at Room 5570 (Lift 27/28) or via fax no. 3528 0143 two weeks before the start of the internship.

A. Student Information

	Name of Student:
	
	Student ID:
	
	
	

	Email:
	
	Contact Phone No.:
	
	
	

	Program of Study:
	
	Year of Study:
	
	Group:
	


B. Internship Details (as detail as possible)
	Name of Company:
	

	Position:
	
	
	Name of Office/Dept/Section:
	
	

	Company Address:
	

	
	
	
	Co. Phone No.:
	

	Internship referred by:
	(   School of 
 
Engineering
	(  Department
	(  SAO
	(  JIJIS

	Period of Internship:
	From
	
	to
	


C. Exemption Details

	     Modules applying for exemption:
	1.
	
	2.
	
	3.
	
	4.
	


I understand that:

(1) I need to apply leave for the above modules.  For special internship found from sources other than the above, I need to seek Departmental Industrial Training Coordinator’s prior approval.
(2) I have to submit an Internship Report within 2 weeks upon completion of the internship.  The Report forms can be downloaded from   http://home.ust.hk/~itcproj/1201/HTML01/data/Internship_Downloadable_FORMs.zip
(3) The exemption is not guaranteed, it all depends on the relevancy of the actual work done and my performance during the internship.  It is my responsibility to record down the jobs done as detailed as possible for assessment.  The exemption will only be considered based on the information provided in the Internship Report.

(4) I have the right to reschedule and take the outstanding modules at some other time when they are available, but I prefer to take the risk to apply for exemption and defer taking those modules.  In case any of the above mentioned modules are eventually not exempted, I need to make up those outstanding training modules before graduation.

	Signature:
	
	Date:
	



For Office Use Only
For Normal Internship Cases

Leave approved by Industrial Training Center











Name

Signature

Date

For Special Internship Cases
Leave approved by Departmental Industrial Training Coordinator









Name

Signature

Date

Exemption Assessment Results
Comments from the Departmental Supervisor / Departmental Industrial Training Coordinator:

	

	

	


The following modules are exempted:


	

	


	Name:
	
	Signature:
	
	Date:
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